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Welcome to your new Website

Your website comes complete with its own content management system.
This means that you can log into your website with your special password
and login details any time you like and make changes. Simply enter your

login details and you are ready to get started!

Getting Started - Elements

Elements (which you can find on your site on the left hand side of the
screen) are the basic building blocks of your site. All of your site content,
be it text, pictures, videos etc is added via an element. Adding an element
to a site is as simple as right clicking on that element and dragging it with

your mouse to the content area of a page.

TEXT AND IMAGES

Add and Edit Text

Before you can write text you need to drag one of the text elements into the
page you are working on. Adding text to your site is as easy as dragging
any of our text elements to a page. The primary text elements are Text,

Image+Text, and Title. Let's drag the most commonly used text element --



the one with the rather appropriate name of "Text". Click on the text

element with your mouse and drag it into your website page.

The text element is exactly what it sounds like: an element for writing text.
Just click inside the element to start writing. You can write a word, a

sentence, or multiple paragraphs in a single element.

IHE'y therel My name’s Tom and I'm travelling the world with little more than my camera, Macbook, bicycle, a few changes of clothes and a trusty towel in
|case 1 find myself in trouble (a Hitchhiker's Guide to the Galaxy reference there, for anyone who hasn't had the joy of reading it). I've lusted to wander
|since I was a little boy in Pennsylvania and now I'll be documenting my journeys to and through every country in the world.

As you write, take note of the grey toolbar at the top of the element. This is
the text toolbar and it allows basic changes to the formatting of your text. It

works much like any other such toolbar normally works: select the text you



want to change by highlighting it with your mouse and click the appropriate

button to make that change.

From left to right, you can bold your text, italicize it, underline it, make it

bigger, make it smaller, change the colour, create a link, adjust the

alignment of all text within the element, create bulleted and numbered lists,

and remove formatting.

You may notice that one thing you cannot do is change the font family to a
different style. That particular setting is controlled elsewhere (but just as

easily changed) and we'll dig into it later in this guide.

To add more text to the page we could continue writing in this same
element, drag on another paragraph element, or use one of the other text

elements:



http://kbprojectx.weebly.com/first-elements.html

1 Title: Used for adding titles / headers to a page.

1 Paragraph w/ Title: A paragraph element with a place for a title already

built in.

1 Paragraph w/ Picture: A paragraph element with a place for both a title

and an image built in.

All of these elements use the same text editing toolbar we examined above

and you can stack as many of them as needed on the page.

Edit Fonts

Your website will have default fonts for the Site Title, Paragraph Titles,
Paragraph Text and Links. You can change these fonts using the Change

Fonts area found under the Design tab.

BUILD DESIGN PAGES SETTINGS @

DESIGN OPTIONS

e Tom's Travel Photog

/ Asia / TheAmericas / Europe

Change Fonts

Search Box %

Social Icons

Phone Number




Each section (Site Title, Paragraph Title, Paragraph Text and Links) has its

own font options. Let's take a look at each.

Site & Paragraph Titles

€ CHANGE FONT

Tom's Travel Photography
Quicksand / Asia | TheAmericas / Europe

Size - 44

Weight Regular

Color

The Site Title is the Title that appears (or may not appear if you delete it) at
the top of every page of your site. The Paragraph Titles can be added to a

page via the Title element.

1. Select a new Font Face from the drop-down menu.

2. Select a new Font Size.

3. Change the weight of the font to make it heavier / thicker or lighter /
skinnier.

4. Change the Font Colour by clicking the colour box. You can select another

colour here or even enter a specific HTML colour code.



Paragraph Text

PARAGRAPH TEXT

Quicksand

Size 16

Weight Regular Hey there! My name's Tom and I'm travelling the world with little more
than my camera, Macbook, a bicycle, a few changes of clothes and o
Color trusty towel in case | find myself in trouble (a Hitchhiker's Guide to the
Galaxy reference there, for anyone who hasn't had the joy of reading
Line Height it). I've lusted to wander since | was a little boy in Pennsylvania and
now I'll be documenting my journeys to and through every country in
the world.

The paragraph text is all the regular text on your site.

. Select a different Font Face from the drop-down menu.

. Select a new Font Size.

. Change the weight of the font to make it heavier / thicker or lighter /
skinnier.

. Change the Font Colour by clicking the colour box. You can select another
colour or even enter a specific HTML colour code.

. Select a different Line Height. This adjusts the amount of white space

between each sentence in a paragraph.



Links

€ CHANGE FONT

LINKS

Link Color

Visited Color . D
I
Hover Color HBET

EEEEN
EEEN
HEEE
BET
I
WE
Bl

Links connect people to other pages on your site, pages on other sites,

email addresses and files that they may want to download.

1. Change the colour of an unclicked Link.

2. Change the Visited colour (this colour indicates to the site visitor that

they've already looked at that link).

3. Change the Hover colour. This is the colour given to the link when you

hover the mouse over it.

10



If you ever want to switch back to the default fonts for a section, just use

the Reset link found within each section.

How to Publish Your Site

Every time you add content to your site it is not available for people to see
when they log onto your website until you Publish it. To do so, just use the

Publish button in the upper right corner of the editor as shown below.

® ) PUBLISH |

Photography ) ) l)[=)(m

e / Store / ReachOut / Journa 1 s Q

Go West Young Man

I'm riding my bicycle to every country in the world; sharing my
adventures in both words and pictures as | go.

CHECK OUT MY LATEST PHOTOS!

This will bring up a verification box, letting you know your site has been
Published. Click the "x" in the corner of the box to close the box and
continue editing your site. You can continue to add content through the
editor whenever you like and then click the Publish button to push that

content to your live site.

11



Add Images Your Site

There are four elements that can be used to add images to a site:

1 The above mentioned paragraph with picture element.

1 The picture element -- upload one image per element.

1 The picture gallery element -- upload as many pictures as you like to
create a gallery of clickable images.

1 The slideshow element -- upload as many pictures as you like to

create a slideshow of images.

Adding any image element to your site works the same way as adding a

text element - just drag it to the page.

Click the upload image box to upload a picture.

12



This opens up a dialog box presenting several ways to add a photo. The
two key options are to either upload (or drag) an image from your own

computer or to search through the stock photo database.

Select images from: = mm

,J
Fwndt- Imq' URL

Drag photo here

Upload a photo from your computer

Let's focus on the option to upload a photo from your own computer. The
easiest way to approach this is to drag the picture you want to use from
your desktop into the box that quite helpfully says "drag photo here." You
can also click the green "Upload a photo" button if it isn't convenient to drag

the image over.

13



You can adjust the size of the image by clicking and dragging the little box
that appears in the lower right corner of the image (you'll need to click on

the picture to see it)

Hey there! My name's Tom and I'm travelling the world with little more than my camera, Macbook, a bicycle, a few changes of clothes and a trusty towel
in case | find myself in trouble (a Hitchhiker's Guide to the Galaxy reference there. for anyone who hasn't had the joy of reading it). I've lusted to wander
since 1 was a little boy in Pennsylvania and now 11l be documenting my journeys to and through every country in the world

(X
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Clicking on the photo also opens up a settings dialog box that you can use

to make further changes.

e

PICTURE v Lightbox OOFF
Link
Edit Image Shading

Caption

>
>
>
>

Advanced

Some notable controls:

Lightbox: If you turn this on then any visitor who clicks the image on your
site will be shown a larger version.

Link: This option turns the image into a link. We cover links later in this
guide.

Spacing: Makes minor adjustments to the amount of white space around
the picture.

Caption: Lets you add a basic text caption under the pic.

Advanced: Allows you to adjust (or turn off / on) the border around the

picture.

15



And the big blue "Edit Image" button opens up a simple image editor.

This editor provides some basic options for adding effects, lets you. Rotate
the image to any angle and has a Crop feature that can cut unwanted parts

of the image away.

[imageperfec
® : NPl
4| T O W El A
l ) | ) | J 4 ,
Add Image =
Crop Rotate Opacity Fade Effects

As an example of how these tools work, let's crop this picture a bit.

16



/ To crop, resize the white rectangle.
Then press OK.

Crop

The Crop option places a box over the top of the picture. You can click on
that box to drag it around and adjust the bubbles on the corners and sides

to change the dimensions.

17



Once you've made changes click OK. If you don't like the changes you can
click Crop again to readjust or click the grey Cancel button to drop out of

the editor. We've cropped the example image down to more of a square;

we'll keep this change and click the Save button in the upper right.

Create an Image Slideshow

Our slideshow element (available under the "Multimedia" category of
elements) enables you to show off your photos with style

To add a slideshow, just drag the element to a page on your site.

18



This will open the "Choose a Slideshow Style" dialog box where you can
select which style of slideshow you want. This can always be changed
later (we even provide more options later), so don't spend too much time
worrying about which one you want. Let's select Thumbnails on Bottom for

this example.

Choose a Slideshow Style

D
EEEEE Dhaoaoao

Simple Slideshow Thumbnails on Bottom Numbers on Bottom

I
g3
i
-
m
)
Thumbnails on Top Thumbnails on Right Double Thumbnails

3339595959
3335953595

Additional slideshow styles and settings are available later. m
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You'll now be prompted to upload photos. Hit the big Upload Photos button

to get started.

Manage Slideshow Photos

Drag photos here

Upload photos from your computer

Upload multiple images at a time by holding the Ctrl (PC) or ¥ (Mac) Key

Then select the photos you want to upload. You can always delete photos

or upload more later.

(< ») [E5 = @) [ iondon Pics 2| Q
» DEVICES - ~ =
| e N s
» SHARED o8 =% &
¥ PLACES | Jrec | | jrec | Jrtc
I Deskion [imay2nd-hackneyrd joe J May2nd-victorispark Jpes R May6-Commerciaist jpes
4 richard
2\ Applications N I 5
LN [ )
¥ Documents ¥ = =
B Movies | jrc.c | m;. m&_
(L] Finished
[ Pies .
(3] Dropbox | ™ | w
lm ‘ 4“ <‘m ‘
¥ SEARCH FOR i e e
i/ Linay-civy 1 e [haay9-oidst1 oeg Lmay9-regentl Jpeg
=) Yesterday
(=) Past Week
(& All Images
(@ All Movies

(3 All Documenms
Y MEDIA
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Depending on how many photos you selected, it may take them a few
minutes to upload. Once they're done uploading, you'll see them all on the

photo management screen.

Manage Slideshow Photos

Drag to reorder photos. Click the bubble icons to add captions.

You can drag photos to re-order them, click the "x" next to each to delete
them and click the "bubble" icon to add a caption that'll appear along with

the photo in the slideshow.

21



Drag to reorder photos. Click the bubble icons to add captions.

Caption will appear under the full-sized image.

Save Cancel

When you're ready to move on, click Save and you'll new see the

slideshow as part of the page.

Click on the slideshow to open its toolbox and make changes.

22



B/ \ A T
A NANE

<[2a]*sLIDESHOW v

Navigation
Speed
Add / Edit Photos

Spacing

Caption

Advanced

Use the Add / Edit Photos button to bring up the Manage Photos dialog box

we saw earlier.

Use Transition Style to switch between five different photo transitions.

Use Navigation to select whether you want to use Thumbnails, Numbers or
no navigation at all.

Use Speed to determine how fast the slideshow should play.

Use spacing the tweak the amount of space around the image.

Use Caption to determine if any text captions should appear at the top or
bottom of each image.

And with the Advanced option, set Autoplay to On or Off (it's on by default)
and determine if you want the slideshow to always play in order or start

from a random point every time the show is loaded.

Note that the slideshow will automatically expand to the width of the page
or column in which you've placed it. Check out the slideshow below to see

23



how it usually works. This slideshow has the navigation set to the right,

captions set to the bottom, and auto-play is turned off.

Upload a Gallery of Images

The gallery element enables you to upload photos in bulk, which are
arranged in a click-to-see-a-larger-version grid format that you can control.

Drag the Photo Gallery element (found under Multimedia) to a page to get

started.

Then click the Upload Images button that appears in the element.

24



And either drag images into the box or click the big green Upload Photos

button.

Drag gallery photos here

Upload gallery photos from your computer

This will let you select images from your computer to upload. You can
select multiple images by holding the CTRL key on a PC or the Command
key on a Mac. If you have trouble uploading images, we'd recommend
limiting your bulk uploading to around 25 pics at a time. You can always

add more later.

[« ») [E= m) [GdScotland
¥ DEVICES n r
= Macintosh HD
£ iDisk
| TARDIS a
[ No NAME a Picturel.jpeg Picture2 jpeg [Picture3.jpeg]
¥ SHARED - -
[, Riah Gouvea's .. i & yT
== Richard Someth. . 1 ;
VPLACES Picture4 jpeg PictureS.jpeg Picture? jpeg
4 Deskeop
53 music
£} Something
Movies
7\ Applications e —
@ Pictures Picture8 jpeg Picture9 jpeg Picture10.jpeg
e 5
¥ SEARCH FOR h
¥ MEDIA —re =
I wusic Picturel1.jpeg Picture12.jpeg Picture13.jpeg
v »
3 Pnotos . s
i Vovies v L | e X
(Cancel ) (Select )
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Give the photos a few minutes to upload and then you'll see your gallery on

the page.

Each image in the gallery automatically links to a larger version of the
iImage. You can also link an image elsewhere (another site or page) if you
like or add a caption that will appear on the enlarged version of an

image. Just click on the gallery to see these options.

Click on thumbnails and drag them around to rearrange images within the
gallery.

26



GALLERY v

Spacing

Advanced

Add Images

Add Images (there's no limit, but we recommend uploading no more than

200 images to one gallery).

Determine the number of columns you want. The default is 3, but you can

use from 2 to 6.

Select the amount of Spacing to place between each image.

27



1 And with Advanced, choose if you want a border around each thumbnail or
not. And select if you want to crop the thumbnails to either squares or
rectangles. This cropping has no impact on the enlarged images; it only

changes the look of the thumbnails to make the gallery look more uniform.

Disable Image Downloads

Web browsers allow site visitors to save images to their computer. This is
how web browsers are expected to work and most sites (even photography

sites) make no attempt to stop this from happening.

To disable right clicking on your pages in many browsers (in order to
prevent people from easily copying your text and pictures) paste the
following into the "Footer Code" (NOT "footer message") box under the

"settings" tab in the Search Engine Optimization (SEQO) area of the editor:

<body oncontextmenu="return false;">

28



General Site Description

&
SEQ
Mobile Meta Keywords
Editors m
3
Archivesun-publish Separate each keyword with a comma.
r ™
Footer Code
<body gncenteximeny="return_false;" m

ex. Googhe Analytics tracking code
. o

Header Code

ex, Googhe Webmaster Tools verification meta tag

Save this change and it will be active once your site is Published. This
option does not work on every web browser, but it does work on some of
them.

But we must stress that it is virtually impossible to fully protect any image
on the Internet. If someone wants it, they will find a way to access it,
unfortunately. You have the option to use password protected pages which
offer the best form of protection, though visitors would then need a
password to view the images.

Rather than protect images in this way, some photographers and others
with online images choose to use graphics programs to add a watermark or

stamp onto the online version of their photos. Although it does not prevent

29



the photo from being downloaded, it does protect the photo in most cases

since the watermark renders it useless.

Add a Map to Your Site

If your business or organization has offices that site visitors can visit, it's
helpful to include a map to that location to your site. And we have a built-in
Google Maps element that helps you do just that.

Start by dragging the Maps element to a page on your site. It's under the

Basic category of elements.

2 an Franicisco 8 Y %V S
) WeAlD %n FultonSt % Publicibrary s % & &
[C] % sauare ¢ s SOUTH OF 5ol 2]
Grov 9 o tnn ™
FoonS s 2 g S MARKET Bridge In
2 2 Hayes. » 3 > %
=t Sq0 ove S S -5 2 & 4 N s
E . 2 Haves 2 Fell St ol > el 2 ‘s"é\ LA
a 2 Lal
2 @ wayesS VALLEY
g g2 7 past SA % ¥ A %5 & &
02 " 1St 2 2
@ 1da 8 Wells el @ oak St < FRANCISCO % % D50y By e
Fell St ERIRSChoGE st 2 %, % QR S, >
STRUCTURE Wy i 2, s {60 S &
ook St poge St @ 8 o B Shell B © X a8
< % wenst 38 % P ¥ &
Fy{r i . £38% e St Lk % s % :
; (Garden ol aight St =18 g @ Communi ty § 72, > % " & %o & 5
3 A
O Wa\'k’:’;‘g e a0 CeR £ S & Map data ©201% Google, Sanbom - Tems of Use Report a map error

Click on your map to open up the toolbox. You can make a number of

changes from here.
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Spacing
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Advanced Display
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The most important thing to change (unless you happen to be sitting

exactly at the corner of Van Ness Avenue and Market Street in San

Francisco) is the address. Enter your own address as Street Address, City,

Country, like so:

(P97 map

48 HoxtonlSquare, London, |

48 Hoxton Square, London, UK

Width & Height
Position
Spacing

Advanced Location

Advanced Display

This will update the map to the address you've entered.
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And you can adjust the height of the map using the Width & Height option

in the toolbox.

WIDTH & HEIGHT

Gl Auto e

Tiny
SEERl v Small ’
Medium

How to Create Links / Hyperlinks

Links allow you to use text or images to link a site visitor to another page or

file either on your site or on another site.

Text Links

To create a text link, first highlight the text you want to use for the link.
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(X

Hey there! My name’s Tom and I'm travelling the world with little more
than my camera, Macbook, a bicycle, a few changes of clothes and a
trusty towel in case | find myself in trouble (a Hitchhiker's Guide to the
Galaxy reference there, for anyone who hasn't had the joy of reading
it). I've lusted to wander since | was a little boy in Pennsylvania and
now I'll be documenting my journeys to and through every country in
the world.

[Here's some text that | want to turn into a link. ]

Then click the "chain link" icon in the text toolbar.

Hey there! My name’s Tom and I'm travelling the world with little m:
than my camera, Macbook, a bicycle, a few changes of clothes and

tritctit tnwel in FrAce | finA miiealf in trainihle (A Hitrhhilkker'e Griide tn

This will open the link dialog box, where you can select the kind of link

you'd like to create. You can:

Link to another page on your own site. Just select the page you want

from the drop-down menu.
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Link to:

Website URL ™ Open link in new window

8]

| www.apple.com

Page on Your Website
Braads +

Q|f

@

Home

° EX

or upload a file

Link to a page on another site. You can even choose to have the link
open in a new window (so that the visitor is not redirected from your own

site when they click it) by checking the provided box.

Link to:

Website URL ™ Open link in new window

| www.apple.com

Page on Your Website

Breads

File on Your Website
waxlers_dinner.pdf (619kb)

15 or upload a file

Email Address
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Link to afile so it can be downloaded. You can select a file from the

drop-down menu or upload a new one.

Link to:

Website URL # Open link in new window

! www.apple.com

O

Page on Your Website
O

Breads

File on Your Website
@ waxlers_dinner.pdf (619kb)

- ] or upload a file

Email Address
O

Link to an email address. This will cause the visitor's mail program (like
Outlook or Apple Mail) to open so they can write you directly. Note that if
the visitor is not using one of these programs, the link won't work and they'll

just need to copy your address or use a Contact Form if you have one on

the site.

35



Link to:

Website URL # Open link in new window

| www.apple.com

Page on Your Website

Breads

File on Your Website
wenlers_dinner.pdf (519kb)

Email Address
? youaddress@yourdomain.com

1" or upload a file

When you've created your link, click Save and then Publish the site to test

it. You can also click on any link in the editor to see where it leads and to

remove it if needed.

event.

Hergl is some text I want to link somew
http://www.onlyinsanfrancisco.com/ - Remove **

there else!

AV (W W P Y

NOT Mucn money T0 be made taking pictures or peopie aanci

S
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Picture Links

To create a picture link, first click the image you want to use for the link.

) x|

Then click the Link option in the upper-right-corner of the image.

ith little more
lothes and a

s Guide to the
»y of reading
Ivania and

ry country in

o v
AAGE I ighrhnv
Link

Edit Image
Spacing

Caption

Advanced
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This will open the link dialog box, where you can select the kind of link
you'd like to create. The same as with text links you can link to another
page on your own site, another site, a file or an email address etc (see
instructions above for TEXT LINKS). Just select what you want from the

drop-down menu.

PAGES

Add Multiple Columns to a Page

By default, the content area of a page allows you only to stack elements
one on top of another. No matter how many times you try to drag an
element alongside another element, it will always end up above or below
that element. This works great, unless you want to line up some of your
elements side-by-side in multiple columns. That's where the Columns
element comes in.

Our Columns element enables you to add up to five columns to a page or
section of a page. In this way you can change the layout of a page (or a
section of a page) to line up elements and content side-by-side.

Start by dragging the Columns element to a page.
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Hey there! My name's Tormn and I'm travelling the world with little more than my camera. Macbook. a bicycle. a few changes of clothes and a trusty towel
in case | find myself in trouble (a Hitchhiker's Guide to the Galaxy reference there, for anyone who hasnt had the joy of reading it), I've lusted to wander
since [ was a little boy in Pennsylvania and now [l be documenting my journeys to and through every country in the world

* Upgradeto Pro

The default setting provides two columns, but this can easily be adjusted
via the toolbar in the upper-right of the element. A Multiple Column

element can have up to five columns.

hhhiker's Guide to the Galaxy reference there, for anyone who hasn't had the joy of reading it). I've lusted to wander
a and now 111 be documenting my journeys to and through every country in the world,

Drag Elements here Drag Elements here.

You can drag as many elements into each column as needed, and use the
blue bar between the columns to adjust the width of each. Elements inside

the columns will expand or contract as you change the column size.

Columns: 2

Hey there! My name’s Tom and I'm travelling the world with little more than my camera,
Macbook. a bicycle, a few changes of clothes and a trusty towel in case I find myself in
trouble (a Hitchhiker's Guide to the Galaxy reference there, for anyone who hasn't had the
joy of reading it). I've lusted to wander since I was a little boy in Pennsylvania and now Il
be documenting my journeys to and through every country in the world

___M
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The divider between the columns doesn't show up on the published site so

none of your visitors will see that.

Hey there! My name’s Tom and I'm travelling the world with little more than my camera,
Macbook. a bicycle. a few changes of clothes and a trusty towel in case I find myself in
trouble (a Hitchhiker's Guide to the Galaxy reference there, for anyone who hasn't had the
joy of reading it). I've lusted to wander since | was a little boy in Pennsylvania and now I'll
be documenting my journeys to and through every country in the world

The amount of space between the columns (and hence the amount of
space between the content within each column) can be controlled via the

Spacing settings in the toolbar.

Columns: @ @ 4 @

=
Drag Elements her

Both the number of columns -- and spacing between each -- can be altered
at any time. So you can change these settings before or after you've
started adding content to the columns. You're not locked in to anything.

You can add as many elements as you like to each column. They'll just
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stack on top of each other as usual. And you can add elements above and
below the Columns element too, which enables you to have Columns on

just part of the page.

Create a New Page

Creating a new page is as simple as going to the Pages tab (located in the

blue toolbar at the top of the screen) and clicking the Add Page button.

DESIGN PAGES SETTINGS @

Page Name

Welcome!
Vel [?Ej Standard Page
. Page Layout:

[Z] Blog Page

@ External Link

Tall Header

<@* Hide page in navigation menu

@ Password protect this page

Advanced Settings +

FEVR AN  Copy Page

There is an option to create a Standard Page or a Blog Page. For now let's
focus on just creating Standard Pages. You can learn how to create a Blog

page in the Blog section of this guide.
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Clicking the Standard Page option adds a new page to your list.

pages — |
|

Welcome! L]
Page Layout:
e

Tip: Drag pages up/down to reorder and
leftiright to create subpages.

Tall Header Short Header No Header Landing Page

@* Hide page in navigation menu

& Password protect this page

Advanced Settings +

CECR A Copy Page  Delete Page

Working from top-to-bottom you can:

Change the Page's Name

Alter the Page's Layout

Hide the page in the navigation menu. If you check this box, the page

Is hidden from the navigation (though you can create your own links to

hidden pages).

Turn on Password Protection, which requires a subscription to our Pro

service

Adjust the Advanced Settings

Edit the Page (which will take you back to the elements area of the editor

that we've previously been looking at)

Copy the Page to use as the basis for a new page

Delete the Page
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http://kb.weebly.com/password-protect.html
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http://kb.weebly.com/copy-page.html

Sub-Pages

You can re-arrange the order of the pages by clicking and dragging them
up and down the list. Dragging a page to the top of the list will make that
page your Home, which is indicated by the house icon to the far right of the
page name. The Home page can have whatever name you want it to have.
Create a sub-page by dragging a page underneath and to the right of the
page that you want to create the subpage of. Sub-pages appear in the site
navigation menu as part of a drop-down menu for whatever page they're

connected to.

Tip: Drag pages up/down to reorder and
leftright to create subpages.

To create a sub-pages, just drag one page underneath another page and
then drag it to the right until you see each one connected to the main page

via a dotted line. You can have as many sub-pages of a main page as you
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want. An example is below:

Welcome Sweet Savory Our Chefs Visit Our Shop

And if we scroll over the Visit our Shop link with the mouse pointer, a drop-

down menu appears with a link to each of the sub-pages we created.

Welcome Sweet Savory Our Chefs Visit Our Shop

To edit the content of a page just click on its link from the navigation menu
or go to the Pages tab, select the page from the list and click the Edit Page
button. To move a page elsewhere in the list, just click it and drag it

wherever you want. Moving the "My Blog" page as seen here:
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Tip: Drag pages up/down to reorder and
left/right to create subpages.

Copy/Delete a Page

A page can be copied and used as the basis for a new page. To do this,
just go to the Pages tab and select the page you want to copy from your list

of pages.

Page Name

Portfolio

Portfolio

|| ™ Hide page in navigation menu
["1 « Password protect this page ¥

[ @ Link page to external site

Advanced Settings (3]

Save Settings
Tip: Drag pages up/down to reorder and

lef/right fo create subpages.
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Then use the Copy Page button to generate a copy of the page.

Portfolio

This will generate a new page at the bottom of your list of pages. This new

page will have the same name as the original page.

Portfolio

Tip: Drag pages up/down to reorder and
lefl/right to create subpages.
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Give the page a new name and then click Edit Page to make changes to
it. You will notice that there is also a button to delete a page. But be careful

I once a page is deleted you cannot recover it again!

| R v s

Page Name
Summer 2011

Hide Pages from the Site Navigation

Pages are displayed as part of your site's navigation menu by
default. However, you can get around this by marking a page as "hidden."
Hidden pages do not show up as part of your site's navigation.

Go to the Pages tab and select the page you want to hide.
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Thank You

Welcome #
Page Layout:
Sweet ——
Cookies
Cakes
Pies Tall Header Short Header Mo Header Landing Page
Savory
« &* Hide page in navigation menu
Our Chefs -
@ Password protect this page
Write Us
Visit Us Advanced Settings +

Then check the "Hide page in navigation menu" box.

This page will no longer show up in the site's navigation menu, though you
can still manually link to it yourself from elsewhere on your site. Any hidden
page will be marked with the hidden icon on your list of pages under the
Pages tab.

How would a visitor find a page if you hide it from the navigation? Our
system allows you to create links to page using text, images and buttons
within the content area of your site. So you can create a link to a hidden
page from elsewhere on the site instead of from than the navigation menu.
But why hide a page at all? If you have dozens and dozens of pages,
showing all those pages in the navigation could be overwhelming for your
visitors. Hiding some of the less important pages and linking to them from

the content area of your site is a way to keep the navigation area clean and
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easy to, well, navigate.

Password Protect Pages

You can password protect individual pages or your entire site. First you

have to activate password protection by creating a password. This is done

using the Site Password field found under the Settings tab. Save your

changes when you're done.

General
SEQ
Ecommerce
Mabile
Editors

Archive/Un-publish

Site Address

tomstravels.weebly.com

Site Title

Traveling Tom's Photography

« Showtitle on the top of your pages

Favicon

w

Site Password

23fdsff1t

Choose which pages to protect in the "Pages” tab.

Setting a Site Password automatically password protects every page of

your site. If you only want to password protect specific pages, you'll now

need to make adjustments under the Pages tab. Select each page you do

not want to protect and un-check the "Password protect this page" box.
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Add Page ~

Pages

Welcome!
Store
Journal
Asia
lapan
China
Tibet
Vietnam
The Americas

United States

Canada

Page Name

[ Welcomel|

Page Layout:

Tall Header Short Header No Header

Hi in navigation menu

| @ Password protect this page

Advanced Settings +

Delete Page

Landing Page

Any page you leave marked as Password Protected will display a lock icon

to the right of its name.

Pages

Welcome! #
Store
Asia
lapan
China
Tibet
Vietnam
The Americas
United States

Canada

Page Name

Journal

Page Layout:

LI = -
Tall Header Short Header
&* Hide pagein igation menu

+ B Password protect this page
Advanced Settings +

Copy Page  Delete Page
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If someone tries to access that page, they'll be prompted to enter your
password. Note that the password must be entered exactly as written in

your site's Settings section, including any capitalization.

This area is password protected

Please enter the password below

T

Each site can only have one password, no matter how many pages are
protected. And once a visitor enters the password for one page, they'll be
able to access any other password protected pages until their session is
over (when they close their browser) - after that point they'll need to enter
the password again the next time they visit a password protected page on

your site.

Reorder Pages

As you add pages to your site, they appear in the site's navigation menu
and are also stacked in a list found under your Pages tab. Where a page

appears on this Pages list directly controls where it appears in the
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navigation.

The list of pages seen here:

pages

~ Welcome! A

- Asia

- The Americas

- Europe

- Journal

- Reach Out

Give the site a navigation menu that looks like this one:

Traveling Tom's Photograph

Welcome! f  Store / Asia f TheAmericas / Europe / Journal / ReachOut

To move a page elsewhere in the list, just click it and drag it wherever you

want. Moving the "My Blog" page as seen here:
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pages

Welcome! A

- Asia

The Americas

Europe

Journal

Reach Out

Gives us a menu that looks like this one, with the Store page moving from

the right of "Welcome!" to the right of "Journal".

Traveling Tom’'s Photograph

Welcomel /f Asia / TheAmericas / Europe / Journal / Store /  ReachOut

Create a Navigation Link that Leads to
Another Site

You'll generally want most (if not all) of the links in your site's navigation to
link to a page within your own site. But there are some situations where
you may want the navigation to link elsewhere - to lead people to your

twitter page, an outside blog, a partner's site, etc.
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To create a navigation link that leads to another site, go to the Pages tab,

click the Add Page button, and choose the External Link option.

Standard Page

Blog Page

External Link

Give the link a name; this name is what will appear in your navigation. Then
enter the full link to the page or site to which you want to link. Click Save

when you're done.

Page Name

Buy Tickets

Link page to external site

http://www.brownpapertickets.com/

Save & Edit Delete Page

Now if anyone clicks the link to this page in your navigation menu, they'll
leave your site and go straight to the link you created above. If you ever

want to remove the link and turn the page into a normal page again, just
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uncheck the box and click Save Settings.
Any page that is directly linked to an external site will have an external link

icon added to its page listing, as seen below:

Page Name
Buy Tickets

Pages
A

Welcome!
Link page to external site

Asia
http:/fwww.brownpapertickets.com/

LEVCRAI  Delete Page

The Americas
Europe

Journal

S )

Store

Reach Out

You can do the above with any page on your site aside from the Home

page.

Page Types

Page types allow different pages of your site to have different layouts. For
example, the website's homepage could have a landing page layout while

an interior page has a standard layout with more focus on the content area.
To add a page type, click on the "Add new type" link and select the type of

page you want to add.
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What type of page are you adding?

Standard Page (tall header image) Landing Page

This page type has a tall header image with space for A landing page includes a call-to
comtent below p text. and button place
lent. It i5 often used for the websate

Standard Page (short header image) Splash Page

This page type has a short header image with space A splash page focuses your attention to the center of
for contemt below the screen. | f ed as an intro page, coming
SO0N page. of Sign up page for an amail list

Standard Page (no header image) Other

This page type has a large space for content and no None of the above
header image

Next, you'll be asked to choose the icon that best represents this page

type.

Add a Landing page

Choose the icon that best represents this page layout:

4 Go back
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This is the icon that will display in the "Pages" tab when choosing the

layout for a page.

Manage Pages

Page Name

[oms

B2 covrrwe | o

Page Type: Landing Page

Tip: Drag pages upidown 10 recrder and
leftiright to create subpages.

|| @ Hide page in navigation menu

|| & Password protect this page

SITE HEADER

Edit the Header

If you site has an area for a header image you can make changes to this as

follows. Scroll over the header image and click the Edit Image button:
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Tom's Travel Photography £ ¥ in =

/ Asia / TheAmericas / Europe Add text Q

7

i .

This will prompt you to either Add an Image or Use the Original Image.

Choose to Add Image.

[ . ]

Use the original image

This will open up a dialog box that allows you to upload an image from your

own computer or to search for an image from our stock photo database.
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Drag photo here

Upload a photo from your computer

Once you upload or find an image, you'll be able to edit that image. This

particular image is taller than the banner area.

Header size: 960px x 348px  Revert to original

Crop Rotate Opacity Fade Effects
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But header images can be re-sized using the little bubbles at each corner

and side of the image.

And an image can be dragged to better fit the header by clicking anywhere

on it and dragging it.
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Use the provided tools at the top of the page to edit and add text / effects to

the image as needed.

e T T O @ E |

Add Image  Add Text S :
Crop Rotate Opacity Fade Effects

When you're happy with an image, select the Save button to Save it. You
can use the arrow to the right of the Save button to choose whether to save
the image to every page of the site, just this page or to select only certain
pages to save it to. In that way you can have different headers on different

pages if you want.

- |

Save to all pages

Save to this page only v 4

Save to selected pages...
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Keep in mind that multiple images can be added to the same header just by

Editing the header and clicking the Add Image button in the upper left.

Add Text to the Header

The header area of your site can have text as well as images. Adding text
Is as easy as clicking the Add Text button from within the ImagePerfect

editor.

This will add a line of "Example Text" to the header. You can click it and

move it wherever you want.
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And writing your own text is a matter of clicking within the text area and
typing away. You can add multiple lines of text by continuing to click the

Add Text button.

The editor includes a full range of options for editing this text.

Font  Cantarell &2 1 T T 'I"r

Size 42 | B I

Color Shadaw
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You can select from a variety of creative fonts.

Impact
Inconsolata
Josefin Sans Std -
Jeurval

Junk(s Pylewrilexr
Kingthings Calligraphica
KOMIKA AXIS H
Lilly

Tobster

fouwisionne

Marketing Script
MINOTAUR

Molengo .

Change the colour using solids, gradients or patterns. Enter the HTML

colour code for the colour you want if you don't see it in the palette.

% s

Color Shadow Glow

Gradient  Pattern

| oK ]| Cancel ‘
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Add shadow with the provided slider. And use the arrows to determine

from which direction the shadow is being cast.

} , — > ¢

A4+ R
S hadow or Cancel

Add a glowing, coloured border around the text using the glow slider. And

select the colour you want using the provided palette.

Glow
1
v

Glow

0000000000
DECOO0O0EED
ERCOA00ER0

And set the opacity of the text. This determines how solid or see-through it

IS.

65



Multiple Headers

You don't have to use the same header image on every page of the

site. You can use one header for the Home, another header for your
Contact page and another for several other pages. How do you do that?
When you go to save a header you've created on a certain page, click the
arrow next to the Save button to pull up different options. You can save
this header to all the pages of your site, to only the page you've been

working on or to pages that you select.

Revert to original

If you go with the "Only selected pages" option, you'll see a dialog box
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where you can select the pages to which you want to save this header.

Choose which pages to save to:

select all | none

) Home
# Portfolio
™ Portraits
™ Dance
() Schedule a Session
[ Contact Me
] My Blog

All you have to do is select the pages you want and click Save. The exact

header you've created will then show up on each of those pages.

Site Title / Logo

Every site has a Title by default (you're asked to provide a Title of some
kind when you first create the site) and this can be changed at any
time. You have the option to simply alter the text or upload an image

logo. Let's look at both options.
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Scroll over the Title area to make a change.

Default Title Here

Welcome Baked Goods Our Chefs Write Us Baker's Blog Twitter Blog

You can choose to keep a Text Title, Upload a Logo or simply turn the Title
area off to make it disappear from the theme.

If you choose to stick with a Text title, simply type whatever you want. It
should be fairly short and to the point (no more than six or seven

words). Like the title of a book or a newspaper headline.

Coffee Cup Cafe

Welcome Baked Goods Our Chefs Write Us Baker's Blog Twitter
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If you prefer to upload a Logo image, scroll over the title and select the
clearly labelled Logo button. This will open a dialog box prompting you to
upload an image from your computer. The image must be a JPEG (JPG),
GIF or PNG. If you don't know the difference, don't worry: most images are

JPGs so this is not something you'll likely have to give much thought.

Select images from: =
My Compulier Irnage URL

Click to upload a file from your computer

File must ba a JPEG, GIF, or PNG

After you upload the image, you can edit it, delete it (to upload a different

image) or switch back to text.
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CoffeeCup®Cafe

Welcome Baked Goods Our Chefs Write Us Baker's Blog

Upload PDFs, Powerpoint Slides and

other Docs

Link to a Document (or Other File)

You can create a link to a document either by highlighting the text you want
to link or clicking on an image. Then selecting the appropriate link option

for either. If you're linking text, it'll look like this:

You can create a link just by typing text and selecting it.

Download this cool map of Golden Gate Park in San Francisco.
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If you're linking an image, it'll look like this:

IMAGE ¥

Lightbox °or:
Link

Edit Image

Spacing

Caption

Advanced

Either option will open a link dialog box from where you'll need to select the

File tab on the left and then click the Upload a File button.

16 Lounch Communication - Website Editor - Windows Iternet Explorer

W Weebly - Website Creation... =

Link to:

Par ph
ith Titl ith Pictus =
el el Website URL ] Open ik in fiew window

Page on Your Website

:::::

DID YOU KNOW?

Within 30 seconds of EWle on Your Webaite

No files. Upload a new file
entering your home most

buyers will have decided
Whether or not the;
property. There's
chance 1o make a good first

Email Address

impression

TARGET MARKET

Identify who your target
e T == T T T
ol T, 18]e[w

And then select the file you want to upload from your computer.
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| b || LU (e

"7 enhanceimage copy

¥ DEVICES ¥ Preview:
3} Macintosh HD [ fielink-step1.jpg
B ioisk [# filelink-step2-1.jpg
’ I:_j filelink-step2.jpg | | 171 Llu ==
L] TARDIS a R T P Yo
Micae & [ for blog » B T S e
- i bR USELER RS B
| vsuareD &8 GoToMeeting v4.5 ol
== Richard Someth,.. ||| £ HRP2 "
(& html >
| [* ntmicss-step24.jpg Name GGParkMap.pdf
[% htmlcss-step25.jpg Kind Portable Document
[%1 mimicss-step26.jpg Format (PDF)
| {3 Something [% ntmihelpl.ipg Size :2; K';;ﬂot;'sk
| “ htmihelpla-1. Created ay 09 AM
T Ed Movies % Mm'h;:zajmjw Modified Today 12:09 AM
7\ Applications & > ' Last opened Today 12:09 AM
8 Pictuves % mmihelp3.jpg .
: 4 [% nimihelp4.jpg A { More info... |
- a Dosments ¥ [ himlhelnS.ina . — L
( Cancel ) ( Open )

VA

Then you're all done. The link will be live and clickable on your Published
site and your visitors will be able to download the file directly to their own

computers.

Embed a Document to a Page

You also have the option to embed a PDF, Word file or other document
directly to a page using our Embedded Document element. Drag the

element to a page (you can find it under the Multimedia section of

Elements):
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Click the indicated area of the element and the select the Upload new File

option from the toolbar.

SR —

2 [*) pocument v

Upload new File

Scribd. «< share <) Embed 1 o1 J

Then select the file you want to upload from your computer.

73



; (& for blog
CGParkMap.pdf
Q iDisk B GGParkMap.pd : —
TARDES -y e GoToMeeting v4.5 ! tri_» il t"- :
= 2 1| G Here2 - R MU |
bt NONAME 2 [} o5 pem) m i . ) 4
¥ SHARED = htmlcss-step24.)pg | -
“ himicss-step25.jpg
“ himlicss-step26./pg E
= himiheipljpg Name GGParkMap.pdf
“ htmihelpla-1.jpg Kind Portable Cocument
“ himlhelp2.jpg Format (POF)
. h(mlhE|D3.JDg Size 201 KB on disk

Created Today 12:09 AM

g AR 4 Modified Today 12:09 AM

?};W“““m D :‘"“'::"’S'J"g 1Y Last opened Today 12:09 AM
ctures v

e * [LJ London »{Y

[} Documents - it (_Moreinfo... ) n

LN .- AN L0 _mosscraans b

( Cancel ) ( Open ) )

Give the file a little time to upload and you're all done!

FORMS AND SURVEYS

Create a Basic Contact Form

A contact form provides visitors to your site an easy way to reach out to
you. You can ask a visitor for something as simple as their name and
email address, or setup a full-on survey to ask them any number of

guestions. Start by dragging the form element to a page.
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The form starts with four default fields. Each one is fairly self-explanatory.

& o
Title Text. Click here to edit. = Tia el
Name * g
R\ aelhield
= e Emel Rl
Comment

G CorRIRERR Fleld

[ submit

These fields are set as required (meaning the recipient must enter
something in the field to submit the form) by default. But this is very easy
to change just by clicking on a field and using the toolbar to make

adjustments.
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A number of settings can be altered for each field; these settings can be
accessed simply by clicking on the field to open its toolbox. You can also

delete a field by clicking the "x" that appears in the upper right of the field.

Required YES o

Instructions >

Spacing >

Advanced >

Email *

You can also quite easily add new fields to the form by dragging them on
just like any other element. There are preset fields for Name, Email

Address, Postal Address and Phone Number.
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And generic Short and Large Text Box Fields (allowing you to create a field
asking for any info you want), Options Buttons, Drop Down Boxes and
Checkboxes to create survey style questions, and a File Upload field that

allows the person filling out the form to send you a file of any kind.

Before you complete your form and Publish your site, you'll also want to
give the form a name (for your own reference) and determine to which
email address (or addresses) you want form submissions to be sent. You
can enter more than one address by separating them with commas.
You'll also want to decide whether you want to display confirmation text
directly on the same page when the form is submitted, or if you'd rather

redirect visitors to another page on your site after the form is submitted.
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[=] ADvANCED FORM v

Confirmation

Spacing

Contact Form Submit Button

Note that you can find these settings by using the Form Options button at

the top of the form.

Replies to your form will go to the email addresses you entered under Form
Options and are also archived to a Form Entries section of your
account. Form Entries can be access under the More button to the right of

the site's listing on the My Sites page of your account.
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More ~

‘ Stats ‘
} Stats ‘

Blog Comments

Form Entries

) 7 Copy Site
L0l | Stats |
——— Delete Site
Fiold Title: Required: Width: Height: Field instructions:
Comment [Required_~v| | Medium || |Large | Edit Text Advanced

If you have more than one form connected to your site, then you can flip

through the different forms using the Form Entries drop-down at the top of

the page.

Form Entries from coosct rom 2] Number of Entries: 2 View Form | Export Data

Date submitted Name.first Namelast Emait Favorite star wars 8lm

% 09/26/2010 11:31am Mal
09/26/201011:32am  Amelia

Reynolds mreynolds@serenity.c... Empire Strikes Back

S e —— - >
Name.first Amelia
Name.last Pond
Emall amypond@tardis.org

Favorite Star Wars Film
What do you want to tell me?

IP Address

Star Wars
You're late for my wedding!

98.234.148.152
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Contact Form Submissions

When a contact form is submitted, the information the visitor entered in that

form is sent to two places:

. The address (or addresses) you connected to the form during setup.

. The Form Entries section of your account.

If you don't see the submissions in your email inbox, check your Spam or
Junk Mail folders in case the messages are being routed there. If you see
the messages in your spam folder, mark them as "Not Spam" using
whatever option your email provider gives you. The more of these you
mark as "Not Spam" the less likely they'll be to show up in your spam
folder.

If you don't see them there, make sure you have the correct address
assigned to your form. To do so, click on the Form Options button

connected to the form in the editor (you'll need to click the form to bring this

up).

View Entries [ZTenton P;'ivi

Reach Out and Say Hello!

Name *

First Lost

Email *

Comment *
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Then make sure the email is entered correctly in the submissions "to:"
field. Ifitisn't, re-enter it and Publish the change to your site. You can
even enter multiple addresses if you want. Just separate each address

with a comma.

[=] ADVANCED FORM v
Confirmation

Spacing

Contact Form Submit Button

Delivering form emails to the inbox can be tricky and there are some
situations where the emails may be completely blocked. If you cannot find
the messages in your Inbox or your Spam folders and you believe the
messages really aren't coming through, the best bet is to switch to another
address completely (preferably at a provider like Gmail, Yahoo or Hotmail).
We're constantly fighting to keep our contact form email delivery high, but
we can't guarantee the form messages will be delivered to every

address. That just isn't possible. That's why we also give you the option to
view form messages directly in your account. To access any messages
that have been sent to you via a form, click on the More button to the right
of the site listing on the main page of your account. Then click on Form

Entries.
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‘ Stats ‘
@’} Form Entries
. Copy Site

Blog Comments

Delete Site

This will bring up all the messages that have been sent to you through any
of the forms on this site. You can even export all these messages to a

spreadsheet using the Export Data link.

Form Entries from comac rorm 2] Number of Entries: 2 View Form | Export Data
Date submitted Name.first Namelast Emalt Favorite star wars 8lm
% 09/26/2010 11:31am Mal Reynolds mreynolds@serenity.c... Empire Strikes Back
09/26/2010 11:32am Amelia Pond amypond@tardis.org Star Wars
-‘,: % ‘.« »
Namefirst Amelia
Name.last Pond
Emall amypond@itardis.org
Favorite Star Wars Film Star Wars
What do you want to tell me? You're late for my wedding!

P Address 98234148152
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How To Change Your Contact Form
Address

Click on the form in the editor and then select the Form Options button.

rom opens [
ISR

Reach Out and Say Hello!

Name *

This will bring up the Form Options toolbar. Just change the address

shown in the "Email submissions to:" box. Be sure to Publish the site after

making the change.

[=] ADVANCED FORM v

Confirmation
Spacing

Submit Button

tom@travelingtom.net

Contact Form
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You can even enter multiple addresses in this box if you like. Just separate

each address with a comma.

[=] ADVANCED FORM v
Confirmation

Spacing

Contact Form Submit Button

Newsletter Sign-up and Auto Responder
Forms

We don't provide email newsletter / sign-up forms or auto-responder forms
as part of our service. But that doesn't mean you can't use such forms with
your site. Pretty much all major bulk email providers (like MailChimp,
Constant Contact, iContact, AWeber and others) provide forms you can
use in our editor,

Using one of these forms is a simple matter of copying the code provided
by whatever email service you're using to one of our Custom HTML
Elements located in the elements tab. Let's use MailChimp as an example
of how this would work. When you build a form with MailChimp, they
generate code that you can use to add this form to a site. First select to

"disable all Javascript" as seen in the image below. Then select to Create
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the Embed Code. If you're using another provider and they provide the

option to disable the Javascript, you should do the same with their form.

copy/paste into your site

Enhance Your Form
<!-- Begin MailChimp Signup Form --> m © enable evil popup mode
<1~ IE]> # disable all javascript £
<style type="text/css* media="screen"> M
#mc_embed_signup fieldset {position: relative;) o nckide arohive ik g
#mc_embed_signup legend {position: absolute; top: -1em; left: 2em;} ) include MonkeyRewards link )
:f;:mg) L T include subscriber count chiclet )
<!--[fIE 7]> v
<style type="text/css* media="screen"> s
Ty e—
Now select all this code and copy it.
copy/paste into your site
<!-- Begin MailChimp. Signup, Form --> 0
<l--[if IE]>

......

>

-------

<I--fif IE 7]>

Drag a Custom HTML element to a page on your site.
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Then click the element to edit it.

<[> CuSTOM HTML v

% Edit Custom HTML

rCIIck to set custom HTML

And paste in the code you copied earlier.

X

<!== Begin MailChimp Signup Form ===
<link href="http:/fcdn-images.mailchimp.com/embedcode fclassic-
081711.cs5" rel="stylesheet" type="text/cs5">
<style type="text/css">

#mc_embed_signup{background#fff; clear:left; font:14px
Helvetica,Arial sans-serif; }

[* Add your own MailChimp form style overrides in your site
stylesheet or in this style block.

We recommend moving this block and the preceding C5S link to the

HEAD of your HTML file. */f
< [style>
Ledivid="mr _amhed_sionun"s &

When you click away from the element, the HTML code will disappear and

you'll see the form itself.
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Subscribe to our mailing list

*
indicates required
Email Address

After you publish your site, any sign-ups from this form will be added

directly to the list you've created at your email provider.

VIDEO AND AUDIO
How to add videos

Our video element allows you to upload HD quality videos (up to 1GB per
video) directly to your site, and display that video in a professional,
unbranded player. This element is available under the "Multimedia"
category of elements. To use it, click and drag it to your desired location

on the page.

Click here to upload a video
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Then simply click the player and a dialog box will open from where you can
select a video from your computer. Our design system supports M4V,

MPG, MOV, WMV and most other standard video formats.

=

¥

Click here to upload a video.

L —

Depending on the size of your video and the speed of your internet

connection, it may take up to 20 minutes to upload.

Video is currently uploading

L)

[>] HbvipED ¥

Replace Video

= Uploading File
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Once the video is uploaded, we then have to encode it. The element itself
will display the amount of time remaining in the encoding process. While
the video encodes you can continue to work on other pages and content for
your site (no need to kick back and relax during encoding), and when you

come back later the video will be encoded and waiting for you.

Video is currently encoding

45% complete Time Remaining: 00:40

ey

Once the encoding process is complete you'll be all set and your video is
ready to watch. You can upload an unlimited number of videos to your site,
the only limit is that no single video can be larger than 1 GB by itself. Which
means you can't upload any 1.5 GB videos to your site, but can upload as
many 950 MB videos as you want.

You can alter the size of the video player (among several presets) using

the blue toolbar that pops up when you click on the element.
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If it takes more than 20 minutes or so for the process to finish, cancel the
upload and try again. Or cancel the upload and try a different video format
than the one you're using. And remember: if you're using Windows Movie
Maker or iMovie, the files created when you use the Save option in these
programs are not video files. They are editable files that are meant to be
used with each program. Be sure to Export your final video from either
program to ensure you have a video and not an unusable document

file. To Export a video from iMovie go to File > Export. To Export using

WMM go to Publish Movie > Export to File.

Adding Audio to Your Site

Our audio player allows you to easily add music, podcasts, or other audio
files directly to your website. The Audio Player element is available under

the "Multimedia" category of elements. Drag it to a page to get started.

After adding it to a page, click anywhere in the element to open up the
Audio Toolbar. Then click Upload new File to select an Audio file to

upload. Keep in mind that our audio player currently only accepts audio
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files that are specifically in MP3 format. If your audio is in another format,
you'll need to convert it or else it won't work.

Go here to see how to convert an audio file to MP3 using iTunes:

http://support.apple.com/kb/HT1550?viewlocale=en US

0251 o)

The Last Party - JM Milliken

TRACK INFO

I MIEN The Last Party

IS |\ Milliken

The audio file may take a few minutes to upload. Once the upload is
complete, the player will expand to display the title of the audio and basic
playback controls. You should now be able to play the file without any
problems. The player only uses HTML and will work perfectly on all
computers, iPads, iPhones, Android phones, and other mobile devices.
Use the Advanced option to turn Auto Play On / Off (this is set No / Off by
default) - if you turn Auto Play on then the audio will being to play as soon
as the visitor opens the page. You can also select between a Dark or Light

colour scheme for the player.
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http://support.apple.com/kb/HT1550?viewlocale=en_US
http://support.apple.com/kb/HT1550?viewlocale=en_US

o)

The YouTube Video Element

Our YouTube Video element allows you to share videos from - you
guessed it - YouTube. This element can be found within Multimedia, all the
way over on the far right of the element bar. Drag this element to a page to

get started.
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Then click anywhere in the element to bring up the Toolbar. You need to

enter the direct link to the YouTube video in the provided field.

Add a YouTube Video To Your Site < 0

3 vouruee v

Small

Medium
ADVANCED Large

Extra Large

To find the direct link, click the Share button beneath the YouTube
video. And copy / paste from there. No other link will work, so be sure to

use the one found here.
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AURORA BOREALIS
FIRE IN THE SKY

Spectacular Norway Northern Lights

NationalGeographic « 4,226 videos 382,609
E Subscribe 2,674,656 T’-b
h Like P Add to il L]
Share this video Embed Email Video call &
Ghttp://youtu.beﬁ;XiQ_Q@g& D Startat: 042
EHOER -

Once you add the link, the video should show up on your page in less than
a minute. If it does not show up then you are not using the direct link -
please double check that you are copying the proper link using the option
noted above.

Once the link is in place, you can determine the size of the video player

using the Advanced option in the YouTube element's toolbox.
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@ vourtuse v

Spacing

/ ’ : — Advanced
A http://youtu.be/izYiDDt6d8s

Embed Video and Audio to Your Site

You can add multimedia content from Vimeo.com, Blip.tv, Ustream.com

(and many other providers) using our Embed Code element.

Then get the embed code for whatever you're looking to add to the

site. This can usually be accessed via an embed or share button found on

or near the content you're looking to share.
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http://vimeo.com/
http://blip.tv/
http://ustream.com/

Here we see an example of embeddable code connected to a video that is

hosted on vimeo.com

Embed - Hide options

<iframe src="http://player.vimeo.com/video/15069551" width="700"
height="393" frameborder="0" webkitAllowFullScreen
mozallowfullscreen allowFullScreen></iframe> <p><a
href="http://vimeo.com/15069551">The Unseen Sea</a> from <a
href="http://vimeo.com/userl857500">Simon Christen</a> on <a
href="http://vimeo.com">Vimeo</a>.</p>

Size: 700 ' x 393 | pixels Special stuff:

([ Autoplay this video
Color: W] 'or OOadef i (I Loop thisvideo

@ Show textlink undemeath this video
Intro: @Poma!! @Tme @Byllﬂe |_J Show video description below video.

V! Staff Picks Badge

Once you have the embed code, click inside the Embed Code element to

paste it in place.
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<iframe src="http://player.vimeo.com/video/15069551" width="700" height="393 rran der="0" webkitAllowFullScreen |l I allowFullScreen> </iframe> m
<p><a href="http://vimeo.com/15069551">The Unseen Sea</a> from <a href="http://vimeo.com/user1857500>Simon Chrlsten</a> on <a
href="http://vimeo.com">Vimeo</a>.</p>

<[> cusTOM HTML v

¥ Edit Custom HTML

When you click off of the element, your content should show up there. All
done! Note that there are a few situations where the content you've
embedded won't show up on your site until you Publish the changes. So if
you don't see your video, form or what have you in the editor, try Publishing

to see if it shows on the live site.

Blogs & Forums

Blogs are interactive web pages that are meant to be both constantly
updated and to allow visitors to comment on the content. Forums are
elements you can add to your site that allow visitors to directly interact with

both you and each other.

Start a New Blog

To create a blog, go to the Pages tab of the editor, click Add Page and

Select the Blog Page option.
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BUILD DESIGN PAGES SETTINGS @

Welcome!
- N
Wel EJ Standard Page
Page Layout:
. [—]
EJ Blog Page
~ M
EJ External Link
Store Tall Header
Reach Out
<@* Hide page in navigation menu
Tip: Drag pages up/down to reorder and 6 Password protect this page
left/right to create subpages.

Advanced Settings +

SER AL Copy Page  Delete Page

This will add the blog to your list of pages.

Pages Add Page v ' Page Name

| Blog
Welcome! ®
Page Layout:
Asia —————
The Americas
Europe
Store Tall Header S

<&* Hide page in navigation menu

B Password protect this page

Tip: Drag pages up/down to reorder and
left/right to create subpages. Advanced Settings +

EEVCRAGI@ Copy Page  Delete Page

Give the blog a name and then click Edit Page to start adding content.
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Page Name

Journal

Page Layout:
L ——

Tall Header Short Header No Header Landing Page

@* Hide page in navigation menu

B Password protect this page

Advanced Settings +

SEVCRAS [ M Copy Page  Delete Page

A new blog starts with a blank content area and a sidebar with some
default content that you can easily change. To create your first post, click

the New Post button.
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m Comments | | Blog Settings

Author

Write something
about yourself. No
need to be fancy, just
an averview,

Archives

No Archives
Categories
Al

BV RSS Feed

Write a Blog Post

To create a new post for your blog, use the New Post button at the top of

the blog itself.

Comments l Blog Settings ]

Your blog post has a title and a content area. The title should generally be
short - no more than a sentence long or so. Just like the headline of a

newspaper article.
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m Save to Drafts EEEELEREEEES L

Julia Child with David Letterman!
05/29/2012 &5

Drag on elements from the bar above

Adding content to a blog post works the same way as adding content to a

regular page - drag elements into the post and edit them to add content.

Clements Design Pages Editors Settings

o q You Google
Title Text AdSe

=

. J J 9 —l J J - )
Paragraph Paragragh Picture YouTube Trie Read more MuRiple G

with Picture Video Break Columns AdSen:

Drag on elements from the bar above
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Once you've added your content you can categorize the post using Tags -
these tagged categories will appear on your sidebar, making it easier for
visitors to your blog to find posts that cover certain topics. Categories can

be whatever you like and it isn't necessary to use them.

Julia Child with David Letterman! RostEatlings
05/29/2012 = 0 Comments  comments
Open :’
Chemmd Letterman. When | was a kid,
Julia really inspired me to become a chef! — Teos A

David Letterman - Julia Child

Now you can Publish the post to your live site (which will make it instantly

available) or Save to Drafts to edit / publish it later.
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X\
L Y
David Letterman - Julia Child %
\

If you save the post as a draft, it'll be accessible to you through a drafts
area at the top of the blog page from within the editor (along with any other
drafts you've saved). Just click the link to the post from this drafts area to

edit it further and save / Publish.

Drafts (1) Comments Blog Settings

Julia Child with David Letterman!
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Every new post you Publish will appear at the very top of the page, pushing
older posts further down the page. After you've added ten posts to the
page, older posts will be moved off the main page to easily accessible

archive pages.

Blog Post Categories

Adding Tags to a post Categorizes that post on your sidebar. Categorizing
a post in this way allows visitors to your blog to easily find posts that cover

a specific topic.

Julia Child with David Letterman! Post Settings
05/29/2012 & 0 Comments  comments
— R e Open ) ﬂ
Check out this cool clip of JulfaEiesvemsatalight with David Letterman. When | was a kid, = —
Julia really inspired me to become a chef! T— = — |
Julia Child| Add
David Letterman - Julia Child =
|| Pies
[ Recipes
™ TV Clips

Tagging a Post is as easy as using the Tags section to check off any
previously added Tags that apply and adding any new Tags that seem

appropriate via the Add link.
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Once you add a Tag it's always available to use for future posts.

Tags Add

—

[] Cookies
(W) Julia Child
| Pies

(| Recipes
M TV Clips

Any Tags that are used with a blog post will show up in the Categories
section of your blog's sidebar. Clicking on a Tag will display all blog posts

associated with that Tag.
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If you don't see a Categories section on your sidebar, you can add one by

dragging a Categories element to the page.
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